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GRADE CHANGE FORM

Name (Last Name, First Name, Middle Initial)

Campus or Site

Instructor Original Grade | New Grade

Course No. Course Title Section No.

DRemoval of "incomplete" (Student has completed the course within the stipulated time).

Correction ot error in assigning orignal grade. PLEASE SPECIFY IN DETAIL on the space provided below.
(All grades are final and may not be allowed to complete additional work after the final grade has been assigned or to repeat examinations
in order to improve a grade.)

Instructor Signature NOTE:
All items must be completed. This form is an official record and

will be filed as a supplement to a students Final Grade on file
at the Office of Admissions, Records and Retention.

Date
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